Part Time English Teacher in the Tamagawa Academy Kindergarten
Reference Only| December 2025

Job Title

Part Time English Teacher

Number of Job
Openings

One (Kindergarten)

Start Date

April 1%,2026

Department

Tamagawa Academy, Primary Division, Kindergarten (3, 4 and 5-year-olds)

Requirements

1.
2.

2

Ability to teach English to kindergarten children from ages 3-5

Applicants must either:

a. Hold a Japanese teaching license (Kindergarten Teacher Class 2 or higher) or a
kindergarten teaching qualification from another country

b. Have experience teaching English in a kindergarten in Japan or overseas

Ability to speak English at native or near-native level

To understand and agree with the school’s educational policy, and to be passionate about

education, be cheerful, open-minded, and healthy in mind and body.

Those who do not fall under Article 9 of the School Education Law

For non-Japanese citizens, the applicant must:

a. Currently reside in Japan

b. Either have or expect to be granted a valid residence status or activity permission
by the Immigration Services Agency (ISA) which will allow the part time work at
Tamagawa Academy by the start date. Application procedures with ISA must be
handled by the applicant personally.

Conditions of

Contract Length:
April 181, 2026 to March 315, 2027. Renewable annually to a maximum of 5 years. Contract
renewal is to be determined based on criteria set forth in the Tamagawa Academy Part-time
Staff Regulations.

Job Description: (See separate Job Description)

Employment,| Working Hours: 8:15— 17:15, 8 hours a day (with a one-hour break), 1, 2 or 3 days a week
etc Holidays: Sundays, Saturdays, weekdays excluding the working days, national holidays, summer
break, winter break, and spring break according to the kindergarten calendar. Employees may be
asked to work on holidays due to school events and other circumstances and will be granted a
substitute holiday on such occasions.
Vacations: Annual paid leave and congratulations or condolence leave
Monthly Wage: In accordance with the school's part-time employment regulations (for reference: at
age 31 the monthly salary for 1 day per week would be ¥80,100, 2 days ¥128,160 and 3 days
¥192,240)
Transport Fee: Provided within a maximum of 50,000 yen per month according to school
regulations
Compensation| Insurance:
1-2 day(s)/week -- Workers' accident compensation insurance *Enroliment and payment to
the National Health Insurance and National Pension Plans must be conducted by the
candidate personally.
3 days/week -- Employees’ Health Insurance, Employees’ Pension Insurance and workers’
accident compensation insurance
Required documents:
1.  Aresume/CV completed (in English or Japanese) using the school format and including
the contact information for 2 professional references
2. A copy of a University Diploma or an equivalent document
Application 3. A copy of any teaching license or other relevant qualifications
4. (For non-Japanese citizens) A copy of the passport and both sides of the residence card

Submission deadline: Friday, January 30", 2026 (the application period may close prior to
this deadline depending on the number of applications received)

Contact: Damien Pratt (Bilingual Elementary School Programme Coordinator)
bles@tamagawa.ed.jp




Hiring After document screening, successful applicants will be notified by email and an interview will be
Process | arranged.
Personal information submitted will be used only for the purpose of employment selection and wiill
Personal . ; : ot .
) be handled appropriately in accordance with the school’s privacy policy.
Information i L .
https://www.tamagawa.jp/introduction/person/k12.html
R?afcﬂrﬁli?(lar Yoshiaki OBARA, Chief Executive Officer, Tamagawa University and Tamagawa Academy
Measures
Agaisnst I':'aSSive No smoking indoors, separate smoking areas (outdoors)
moking

This English translation is provided solely for reference purposes. In the event of any discrepancy, the original Japanese version of the
recruitment guidelines shall prevail.




Job Description

Bilingual Elementary School (BLES)
Part-Time Kindergarten Teacher

Tamagawa Academy Primary Division: Kindergarten Teacher
Supervision: Reports to the Director for Kindergarten

BLES Part-time Kindergarten Teacher Job Description November 2025



Part-time Teacher Tamagawa Academy Bilingual Program

(Kindergarten)

Job Description

Duties and Responsibilities

Main Responsibilities:

Planning, teaching and developing resources for lessons

Assessment

Developing the classroom environment to support learning

Supporting the daily needs of pupils as necessary

Maintaining a safe, clean, tidy and healthy classroom environment that
supports the physical, social and emotional well-being of all students
Implementing strategies for language support within the classroom
Preparing formal reports at designated times during the academic school year
Understanding and modeling the school rules and ethos and providing
guidance to students on these when necessary

Maintaining open communication with administrators, colleagues and staff
Attending daily morning briefing and afternoon closing meeting

Other Responsibilities

Other duties as requested by the Director for Kindergarten

BLES Part-time Kindergarten Teacher Job Description November 2025
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