
推 薦 書 Reference Letter 
Confidential Reference 

SUPERVISOR 
Date Submitted 

 
Candidate Name 

 
1. What was your position or title during the time you supervised this candidate? 
 
2. How long did you work together with this candidate? 
 
3. What is the name of the school/organization where you supervised this candidate? 
 
4. What subjects or grades does this person teach best? 
 
5. What are this candidate's greatest strengths? 
 
6. In what areas would you like to see the candidate improve? 
 
7. How would this person react to a decision he or she did not like? 
 
8. How would this candidate react to constructive criticism? 
 
9. What influence does this person have on school morale and "climate"? 

Negative  ○1 ○2 ○3 ○4 ○5 ○6 ○7 ○8 ○9 ○10  Positive 
10. Would you wish your school to retain or re-employ this candidate: 
○with great enthusiasm ○with enthusiasm ○with neutrality ○with slight hesitation ○will not retain or re-employ 

11. How do you believe most parents would react to the news that their child was scheduled to have this 
teacher/administrator 
○with great enthusiasm ○with enthusiasm ○with neutrality ○with slight hesitation ○will not retain or re-employ 

12. Your further comments about this Candidate: 
 

Key to Column Headings 
A=Outstanding  B=Above Average  C=Average  D=Below Average  F=Unsatisfactory  N/A=Not applicable or unknown 
Checked Boxes Indicate Selection A B C D F N/A 
13. Effectiveness in classroom ○ ○ ○ ○ ○ ○ 
14. Knowledge of subject ○ ○ ○ ○ ○ ○ 
15. Relationship with students ○ ○ ○ ○ ○ ○ 
16. Relationship with parents ○ ○ ○ ○ ○ ○ 
17. Relationship with peers ○ ○ ○ ○ ○ ○ 
18. Relationship with administrators ○ ○ ○ ○ ○ ○ 
19. Genuine interest in children ○ ○ ○ ○ ○ ○ 
20. Contributes positively to staff morale ○ ○ ○ ○ ○ ○ 
21. Ability to communicate effectively ○ ○ ○ ○ ○ ○ 
22. Creativity ○ ○ ○ ○ ○ ○ 
23. Encouragement of high standards ○ ○ ○ ○ ○ ○ 
24. Tolerance of frustration ○ ○ ○ ○ ○ ○ 
25. Sense of organization and order ○ ○ ○ ○ ○ ○ 
26. Communicates openly with others even when not in agreement ○ ○ ○ ○ ○ ○ 
27. Contributes to after school activities/sports ○ ○ ○ ○ ○ ○ 
28. Work Ethic ○ ○ ○ ○ ○ ○ 
29. Energy and stamina ○ ○ ○ ○ ○ ○ 
30. School attendance/punctuality ○ ○ ○ ○ ○ ○ 
31. Enthusiasm ○ ○ ○ ○ ○ ○ 
32. Ability to inspire students ○ ○ ○ ○ ○ ○ 
33. Sense of humor ○ ○ ○ ○ ○ ○ 
34. Adaptability/flexibility ○ ○ ○ ○ ○ ○ 
35. Works as a team player ○ ○ ○ ○ ○ ○ 
36. Overall rating of candidate ○ ○ ○ ○ ○ ○ 
Referee Name 
 
Job Title: 

Referee Address 
 

Referee Contact Information 
Phone: 
Email Address: 
 

玉川学園 Tamagawa Academy 


